ING Accounting

How to apply for the
Accounting Office solution?
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From the main menu choose Transfers and Requests,
then click New applicaiton.
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° « Applications

Invoicing

<
Application for access to the Invoicing Service -

Application for cancellation of Single Sign On (SSO) to the Invoicing Service

Go to Invoicing section and choose Application for
access to the Invoicing Service. «
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e « Application for access to the Invoicing Service
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- Get familiar with the statement and requlations of
the service - mark the checkboxes near the
content.

- Define which users from Your company’s account
in ING Business banking service shall get adcess to
the Invoicing. Then click Accept. o

- You will receive a SMS code, which You can use to
confirm submittion of the application.
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Rest of the persons allowed to submit an appliciaton also have to confirm Complete the registration in ING Ksiegowosé

© company data

~ Confirm your campany's details In ordr to correctly Issue invoices and create settisments

- The configuration of your campany applies anly to ING Ksiggewesé - it will nat change the company's data in the Bani

Check your company details
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Street, house/suite number:

ul, Jana Kilsklega 58

cityMtown:

Mowy Sacz

Postcode:

After confirmation of the application (made by people
entlitled to do so) and it's fulfillment by ING Business, You

can go to invoicing module. e e
Click expandable list at the header of site and choose
—° Invoicing or Accounting Office

A

Repeat the above password

v

2 Company settings

3 Consentsand stotements

-~ Verify Your company’s data.

- Create password, which You will be able to use to
log in to the application by ingksiegowosc.pl site. *~
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- Click Continue.


http://www.ingksiegowosc.pl/
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Confirm Your company’s settings. You can also decide if
—— You want to start with Accounting Office after the

registration.

Click Continue.
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Complete the registration in ING Ksiegowos¢
© ompanydota
©  companysettings

Confirm the settings for your company
Are yausa VAT pagerts
O
No
How do you o a dediaraion
®) Menthly

Quarterly

Choose basis for exemaion:

Mone -1 da not sell exempt sales v
Form of activiy
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How do you keep your occounts:

Set the bilbis accounting month by dfoult:

Current month v

Wi wil keep your company's aezounts:

1 will use the services of the Accounting Office
*) 1o not know uet

additional optiors:

Seller's code
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Get familiar with content of consents and mark them as |
—= agree or | disagree. Then click Save and go to Invoicing.
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Offer for you
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In order to activate Accounting Office solution, click on
the Accounting Office tab. .

— You will get an esimated offer depending on

° s e Your choices. ¢
O rontimi

— Kliknij Continue.

Accounting Office for companies

Lo

___+— Choose the first starting month

— Get familiar with our regulations - mark
— = checkbox near it's content

— Get familiar with the solution’s descriptione—— o X
L — Click See the price offer. — Click Sign the contract °
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That’s all! Now You can use our or:
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Invoicing

Login to the service

- Go to ingbusiness.pl and login to the system, then

Go to ingksiegowosc.pl site and login to the system —e Accounting Office

Przedsigbiorey oraz spotki rozliczajace
sie na podstawie KPIR

Samodzielna ksiggowosé

Spéiki rozliczajqce sig przy pomocy
petnych ksiqg rachunkowych

Jesli masz pytania:
> callus: (+48) 32 356 22 23

- send us an email: wsparcie@ingksiegowosc.pl

- catch us on the chat ingksiegowosc.pl

We are available Monday-Friday 8am - 6pm

Any questions? We got answers!

More: www.ingbusiness.pl/pomoc

Niniejsza informacja stanowi wytgcznie informacje edukacyjng i nie stanowi oferty w rozumieniu przepiséw Kodeksu cywilnego.
Zostata przygotowana przez ING Bank Slgski S.A., z siedzibq przy ul. Sokolskiej 34, 40-086 Katowice, zarejestrowang w Krajowym
Rejestrze Sgdowym pod numerem KRS 0000005469 przez Sqd Rejonowy Katowice - Wschod w Katowicach, Wydziat VIIl Gospodarczy
Krajowego Rejestru Sgdowego, NIP: 634-013-54-75, REGON: 271514909, kapitat zaktadowy 130 100 000 zt w catosci optacony.
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