HOW TO SEND THE FINANCIAL STATEMENT TO THE COURT - INSTRUCTION FOR THE COMPANIES WITH THE BOARD
WITHOUT POLISH PESEL NUMBER REGISTERED IN THE POLISH COURT REGISTER (KRS)

Financial statements prepared after 01.10.2018 has to be prepared in form of .xml file. Other documents, such as
shareholders’ resolutions or report on the activities of the board can be prepared in the same manner as in previous
years. But the way to send it to the Court is different - all the documents have to be signed with qualified electronic
signature. According to changes in the Polish law, there is no possibility to send the statements in paper version.

When all the shareholders or the members of the board are the natural persons without Polish PESEL number, they can
send the financial statements in one step. The documents have to be send by the S24 website, with the KRS-Z30 form,
and this operation costs 140 PLN. After the Courts’ decision, all the files will be published in Court’s Register.

To set up an account in S24, it is necessary to have qualified electronic signature (QES) issued by the Polish certification
company.

You can receive the electronic signature, when You will fulfill the form from certification company with your personal
data. After generating the signature, You have to confirm Your identity and pick up the key and the software necessary
to use the signature.

Personal appointment between each member of the board and an employee of the certification company is strongly
recommended, but there is also possibility to send the required documents via post office. To use this method, You need
the notary confirmation of your identity (apostille) with Your passport on the signed agreement between you and the
certification company. In case of the document in foreign language, You have to send also the Polish translation
(prepared by the sworn translator).

When You already have the qualified signature, You need to create an account on the https://ekrs.ms.gov.pl/ website
and authorize it with Your signature.
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In text step click on ,+Dodaj przedsiebiorstwo” (add the company).
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You have to fulfill the company’s’ data and save the changes. Our company appears automatically.
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Now You have to choose from the menu on your left hand the “Sprawozdania fin” (financial statements) option and the
“Whniosek Z-30".
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In steps 1-3 You should fulfill the company data.
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DANE PELNOMOCNIKA PROCESOWEGO

Dodaj petnomocnika procesowego

Oznaczenie petnomocnika

In step 4 You need to add the financial statements files by the button “Dodaj” (add).
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INFORMACJA O ZEOZONYCH SPRAWOZDANIACH FINANSOWYCH | INNYCH DOKUMENTACH

Typ dokumentu Poczatek okresu Koniec okresu Nazwa pliku Zatacznik

INFORMACJA O SKONSOLIDOWANYM ROCZNYM SPRAWOZDANIU FINANSOWYM GRUPY KAPITALOWEJ | INNYCH DOKUMENTACH

Typ dokumentu Poczatek okresu Koniec okresu Nazwa pliku Zatacznik
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Usur Dodsj
INNE DOKUMENTY NIE BEDACE DOKUMENTAMI FINAN SOWY MI
Typ dokumentu Nazwa pliku Zatacznik
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During this process You need to choose the right date of preparing the financial statements, an information about it was
sent by Your accountant in the message attached to the documents. It is very important - if You choose the wrong
date, the financial statements will not be send. Moreover, You need to complete the information about the financial
year (the opening and closing date).

In the same step You have to add the .xml file and, separately, all the signatures (all the members of the board and Your
accountant as well). The shareholders resolutions and the statements on the activity of the board should have right
form, such as .doc or .pdf. Be careful, remember about the signatures.

Dodawanie nowego rekordu

(* - oznacza pola obowiazkowe)

Data sparzadzenia dokumentu * lokumentu *
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Okres, za jaki ziozono dokument
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In the next step, You have to add the natural persons who will sign the Z-30 form. Next to the person’s name, You can
choose the button “podpisz” (sign) - You have to choose the qualified signature.

Krok1 Hiok2 Krok3  Krokd  Podpisy

Data podpisania Osoba podpisujaca Podpisuje w imisniu

Dodaj osabg podpisujaca
Imig* Drugie imlg Nazwisko Drugie nazwisko
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Dodaj osobe podpisujaca
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Data podpisania Osoba padpisujqca Padpisuje w imieniu

1 NIE PODPISANG AMAAAA BBBBEBE wiasym X PODPISZ

2 NIE PODPISANO CCCCCCC DDDDDDD wiasnym X PODRISZ




ING &

(¢ PODPISY
Nazwa spofi
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Pokaz dokument

After signing the documents, click on ,Opta¢ i wyslij” (pay and send). You will be transferred to the payment website.
After making the payment, the financial statements will be send to the Court.

4 WroE @ Edytuj =) Zapisz & Zapisz XML £ Woezytaj XML Pobierz PDF 1 Oplat i wysii & Usuri € Poprzedni

‘%E MINISTERSTWO UNIA EUROPEISKA
KAPITAL LUDZKI F . EURQPEISKI
E AR $TRATEGR S0t ?‘?;; SPRAWIEDLIWOSCT FUNDUSZ SPOLECZNY

PROJEKT WSPOLFINANSOWANY PRZEZ UNIE EUROPEJSKA ZE SRODKOW EUROPEJSKIEGO FUNDUSZU SPOLECZNEGO
Wersja: 2.9.9 (n1)

You can check the status of the application in the “Sprawozdania fin” tab.
In ,Korespondencje” tab you will receive the decision from the Polish Court.
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